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The Mission of Madison Academy

To provide a quality education in a Christian environment that will help students grow in
wisdom and stature and in favor with God and man.

A Christian education provides each child with an understanding of himself/herself in relation to
God and the world in which he/she lives. Our goal is to meet the needs of the individual child so
that he/she can live a life that will please and glorify God.

We will seek to provide opportunities that help develop Christian attitudes. We wish to lead the
child to the knowledge and understanding needed to live by and perpetuate the ideals upon which
our nation was founded. We believe Christian and American ideals go hand-in-hand.

We will work to provide high quality learning experiences and will be honest in the evaluations
of our students and of ourselves.

We will strive to relate Biblical principles to everything that is taught, making these principles
relevant to the students' lives now, as well as in the future. To reach our goal, Christianity must
permeate the classroom and all school-sponsored activities.

This student-parent handbook outlines boundaries and expectations designed to provide a safe,
encouraging, and harmonious environment in which each child can learn and flourish. It is your
responsibility as parents to instruct your child(ren) at home concerning the importance of
protecting their privilege to attend Madison Academy by pledging to observe the guidelines we
have established. Please review it carefully, and if you have any questions, please feel free to
discuss them with us.

Thank you for choosing Madison Academy. Our staff, faculty, and volunteer board of directors
strive to faithfully administer the Lord’s work at MA in keeping with our mission, and we look
forward to serving your family in God’s name.

The Administration and Board of Directors
Madison Academy
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Ministry at Madison Academy and What It Means
Thank you for choosing Little Madison Academy.  At Little MA, activities are designed to
expand a student’s experiences in the real world.  Children are regarded as developing people
with social, emotional, physical, spiritual, and intellectual needs.  It is Little MA’s sincere prayer
that each student has a positive experience and benefits from teachers who are dedicated to
focusing on each individual’s needs.

SCHOOL HISTORY
The concept of a Christian school affiliated with Churches of Christ began in 1955 and was
named Madison County Bible School. The school opened for grades one through eleven with
grade twelve being added the following year.

● The original campus was located at 301 Max Luther Drive in northern
Huntsville, Alabama.

● In 1959, a Kindergarten building was constructed in time for operation by September of
that year.

● The name was changed to Madison Academy in 1960. A gymnasium was constructed in
1963, and the Mustangs began playing interscholastic basketball and football.

● A new elementary building was built in 1971. The enrollment of Madison Academy grew
from 246 in 1955 to 573 in 1975, then declined to below 400 in the early 1980’s.

● Madison Academy (grades 1-12) received accreditation by the Southern Association of
Colleges and Schools in 1977.

● The five-year-old Kindergarten was added to our accreditation credentials in 1987.
● The school moved to the 160-acre Ashburn Campus on Slaughter Road in January 1998.
● The campus was named in honor of the Cecil Ashburn family.
● Little Madison Academy construction was completed the summer of 2000, housing

Preschool, Kindergarten and First Grade.
Now over 60 years after incorporation, MA graduates today are sought out by universities
around the country not only for their academic, athletic and/or artistic talents, but also because of
their character and outlook. Madison Academy has intentionally changed with the times. The
school has proactively sought out program improvements, new research in education, plus
campus and facilities expansion. The school also embraces and supports the surrounding
community. Whether early language like “Quality Education in a Christian Environment” or
more recent mission words such as “like Jesus, in wisdom, stature, favor with God and man”, the
focus on excellence in Christ for young people will remain first in our hearts and focus.
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FRAMEWORK of EXCELLENCE

ACCREDITATION
Madison Academy is dual-accredited by AdvancEd (formally, SACS) and National Christian
School Association (NCSA). Madison Academy is also a Lighthouse Blue Ribbon School of
Excellence and an Apple Distinguished School.

CREST
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MASCOT
We are the Mustangs! The original school was located on the Max Luther Plantation. The
founders called the school the Mustangs because of the horses on the plantation.

The school’s colors are maroon, white, and gold.

ADMINISTRATION
Madison Academy President: Casey Farris

cfarris@macademy.org
Madison Academy High School Principal: Brian Privett

bprivett@macademy.org
Madison Academy High School Vice-Principal/Athletic Director: Mark Mincher

mmincher@macademy.org
Madison Academy High School Vice-Principal/Curriculum Coordinator: Natalie Lirette

nlirette@macademy.org
Madison Academy Elementary Principal: Brian Givens

bgivens@macademy.org
Little Madison Academy Principal: Jodi McCaghren

mccaghrenj@macademy.org
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Behavior Expectations and Policies

CODE of CONDUCT
In addition to academic preparation, MA believes that instilling in our youth the behaviors that
are required to sustain society is also very important. The purpose of this code of conduct is to
provide students at MA an effective and safe learning environment. Our students are expected to
demonstrate the following behaviors while at MA:

● Respect for self and others
● Demonstrate courtesy to others
● Behave in a responsible manner
● Attend class regularly
● Be prepared for class
● Take seriously the course of study
● Dress appropriately according to school uniform and extra-curricular codes
● Cooperate with school officials and teachers
● Respect others property, person, and feelings
● Refrain from public displays of affection
● Abide by the Students Honor Code of Conduct

In addition to the above behaviors, students are expected to:
● Participate fully in the learning process. Students need to report to school and class on

time, attend all regularly scheduled classes, remain in class until excused or dismissed,
pay attention to instruction, complete assignments to the best of their ability, and ask for
help when needed.

● Avoid behavior that impairs their own or other student’s educational achievements.
Students should know and avoid the behaviors prohibited by the code, take care of books
and other instructional materials, and cooperate with others.

Honor Code of Conduct
The general philosophy of discipline at Little Madison Academy is to create self-discipline in
every student.  In the real world consequences are a natural part of our lives.  Students need to
learn that choices they make have consequences. A discipline program based upon the natural
and logical consequences provide opportunities for children to learn from their mistakes.  By
dealing with consequences, students learn that they are responsible for their choices and actions.
While discipline policies are not infallible, and while there will be differences of opinions at
times, we request and expect students and families to abide by the standards of behavior outlined
in this handbook.  We believe the discipline policies are based on sound educational principles
and common sense.  We also believe that being a student at Little MA is a privilege and not a
right. In keeping with this privilege, the school has set basic policies, rules, regulations and
procedures by which the school will function.  All students are required to follow these
guidelines.
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The school reserves the right to dismiss any child whose general attitude or habitual action is
contrary to the interest of the school.  In addition, a student may be dismissed if the actions of the
student, the parents, or guardians, in the opinion of the school, interfere with the school’s ability
to accomplish its educational and spiritual mission.

Students or parents who are disruptive to the school environment by promoting
promiscuous practices (either homosexual, bisexual, or heterosexual in nature) or are
disruptive to the school environment by professing marriage lifestyles other that are
in concert with Madison Academy’s Statement of Faith are subject to action up to and
including expulsion of the student. The Administration reserves the right to use its
own discretion to determine, on a case-by-case basis, what constitutes disruption of
the school environment. The Administration also reserves the right to make inquiries
of students and parents regarding these issues. (Leviticus 20:13, Romans 1:27)

ITEMS NOT ALLOWED at SCHOOL
1. The school is not responsible for personal non-school items brought on campus at any

time.
2. Knives, water guns, matches, cigarette lighters, laser pointers, and other items of

a disruptive nature is not allowed at Madison Academy.
3. Other items may be barred as deemed appropriate by the Administration.
4. Teachers may bar certain items from their room at their discretion.
5. Book bags, lunch boxes, etc. must not have inappropriate writing, symbols, or pictures.
6. Possession of a weapon is not allowed and is grounds for immediate expulsion.

BEHAVIORAL EXPECTATIONS
1. Help the teacher teach and the children learn.
2. Listen and obey.
3. Be kind to myself and others.
4. Keep myself and others safe.
5. Have a servant’s heart.
6. Do what is right even when no one is watching.

Examples of Scripture That Drive Behavioral Expectations and Policies
Colossians 3:23 (NIRV)
“Work at everything you do with all your heart. Work as if you were working for the Lord, not
for human masters.”

Ephesians 6:1-3 (NIRV)
“Children, obey your parents as believers in the Lord. Obey them because it’s the right thing to
do. Scripture says, ‘Honor your father and mother.’ That is the first commandment that has a
promise. ‘Then things will go well with you. You will live a long time on the earth.”
(Deuteronomy 5:16)
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2 Peter 1:5-7 (NIRV)
So you should try very hard to add goodness to your faith. To goodness, add knowledge. To
knowledge, add the ability to control yourselves. To the ability to control yourselves, add the
strength to keep going. To the strength to keep going, add godliness. To godliness, add kindness
for one another. And to kindness for one another, add love.”

Romans 12:9-18 (NIRV)
“Love must be honest and true. Hate what is evil. Hold on to what is good. Love one another
deeply. Honor others more than yourselves. Stay excited about your faith as you serve the Lord.
When you hope, be joyful. When you suffer, be patient. When you pray, be faithful. Share with
the Lord’s people who are in need. Welcome others into your homes.

Bless those who hurt you. Bless them, and do not curse them. Be joyful with those who are
joyful. Be sad with those who are sad. Agree with one another. Don’t be proud. Be willing to be
a friend of people who aren’t considered important. Don’t think that you are better than others.

Don’t pay back evil with evil. Be careful to do what everyone thinks is right. If possible, live in
peace with everyone. Do that as much as you can.”

The first four to six weeks of school are spent teaching, modeling, and reinforcing desired
behavior.

Possible Consequences for Misbehavior
1. Natural consequences (clean up mess, fix what broke, loose privilege, timeout)
2. Reteach, model, and reinforce desired behavior
3. Call parent
4. Parent-Teacher Conference
5. Parent-Teacher-Administrative Conference
6. Suspension for the Remainder of the Day
7. Suspension for 1 or 2 days
8. Dismissal

Possible Reasons for Dismissal and Withdrawal
1. Parent/guardian refusing to keep records current
2. Tuition/fees not kept current
3. Severe physical/emotional problems or illness that prevents students from participating in

daily routines
4. Disruptive or aggressive behavior
5. Child not potty-trained
6. Other situations determined by the principal to be dangerous
7. Persistent unacceptable actions
8. Persistently not meeting Behavioral Expectations
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POTTY TRAINING
All students at Little MA should be school potty trained. The definition of “school potty trained” is
different from the definition of home/daycare potty trained. Your child should not depend on adults to
read body language and prompt the child to take care of potty needs.

1. Child goes to the restroom without prompting.
2. Child can pull down/up underwear/pants without help.
3. Child can wipe with no help.

Teachers can help with snaps/buttons/zippers.

DRESS CODE
1. All polos, t-shirts, jackets, button downs, etc. require approved MA Logo.
2. Students are required to wear "Spirit Wear" clothes purchased from The Corral or

approved Land’s End apparel unless indicated by Administration.
3. Students may wear any brand of khaki-colored (light to medium colored) pants, shorts,

skorts, skirts that follow dress code guidelines.
4. Length of dresses, shorts, skorts, skirts, and jumpers must be no more than 4 to 4 ½

inches above the knee.
5. Wear a shirt under khaki jumpers.
6. All shirts/dresses must have sleeves.
7. Shorts/leggings of choice must be worn under dresses, jumpers, and skirts.
8. Students may wear a shirt of choice on Fridays with khaki or Spirit Wear bottoms. No

tank tops.
9. Accessories and undergarments worn for warmth should not distract or hide from the

Spirit Wear look. Exceptions will be made for field trips and certain designated "special"
dress up days approved by the Principal.

10. Outerwear worn inside the school must be MA Spirit Wear.  A jacket of choice may
be worn outside. Put your child’s name on all outerwear.

11. Students must wear closed-toe shoes at all times. Sneakers or tennis shoes are preferred,
including high tops. Girls’ “flats” must have a strap over the top of the foot so that shoes
stay securely on the foot while using the stairs and on the playground. The following
shoes are not permitted: shoes with little heels, ballet flats, knee high sneakers, boots,
“Heelys” (tennis shoes with wheels), and flip flops. The final word on the acceptance of
any type of shoe permitted will be left up to the discretion of Administration.

12. No visible tattoos. Piercings are only permitted in the ear and should not distract from the
school learning environment.

13. Items advertising rock groups, alcohol, drugs, tobacco, or displaying inappropriate
slogans should not be worn at school or school events.

14. Head coverings for boys or girls are inappropriate in the school building unless for
special occasions.
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15. Boys and girls hairstyles should not cover the eyes.
16. Administration reserves the right to request a student to get a haircut.
17. Students' hair should be styled so that it does not draw attention.
18. Hooded Spirit Wear and garments are allowed. Hoods may not be worn on the head

indoors.
19. Female students should not wear or bring makeup to school.
20. Spirit Wear shirts must be worn under sweaters, vests, coats, etc. This is not referring to

undergarments.
21. No damaged Spirit Wear should be worn including frayed or torn clothing.
22. No political agenda clothing, mask or clothing is allowed.
23. No clothing or dress accessory is allowed that is deemed by the administration to be

distracting to the learning environment or that represents Madison Academy in a negative
way in the community.

NOTE: All items of clothing worn by boys or girls should be modest and in good taste
(as determined by the Principal).
Pink polos and plaid skort/jumpers have been discontinued.

MASKS
Masking requirements are dependent on current COVID-19 cases. Masks must not promote
alcohol, drugs, tobacco or portray “dark” (scary) pictures. Proper use of masks include:

1. Wear a mask all day with the exception of lunch, P.E., recess, and rest times.
2. Keep hands off the mask.
3. Do not share masks with others.
4. Wear a clean mask.
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Billing Payment and Procedures

TUITION
Tuition is billed and paid through FACTS Tuition Management. Students must be enrolled in
FACTS as part of your enrollment at Madison Academy.
Payment Options:

One or Two Payments -
● FACTS enrollment fee $20
● One payment in full through FACTS - Due July 1
● Two payments through FACTS - Due July 1 and Jan 1

12 Payments -
● FACTS enrollment fee $50
● 12 payments through FACTS - Aug - July

○ Tuition draft date can be elected on the 5th or 20th of each month

PAYMENT METHOD
Payment method must be an Automatic Bank Payment (ACH) from a checking or savings, or
credit card (with a convenience fee).

FAILURE TO PAY
Any student whose FACTS account is 60 days past due will not be admitted to class.

DINING HALL
All lunch accounts must be prepaid. Little MA does not serve breakfast. To make a prepayment,
please see the “Log into FACTS Family Portal” section below. Payments cannot be accepted in
the Ark Room. When the available balance in your child’s account falls below $50.00, you will
receive daily notification emails. Once your child's account balance is $0, they will be unable to
eat in the cafeteria and you will be subject to Madison Academy’s collection policy.  Madison
Academy lunch programl is managed by Chef Advantage and the rules of purchase are dictated
by the vendor.

CHILD CARE
GRADES PK3 - 8: Each student must register for Extended day by completing an enrollment
form. Billing is posted to your FACTS account monthly. You are billed only for days you use the
service. Payment for charges billed is due on receipt of the statement.
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Before Care - Complimentary
Little Madison Academy - 7:15 am - 7:45 am
Elementary - 7:20 am - 7:45 am

Beyond the Bell - $2.00 per student/day
Little Madison Academy - 2:45 pm - 3:30 pm
Elementary - 3:00 pm - 3:30 pm

Extended Day - $16.00 per student/day
Little Madison Academy - 3:31 pm - 5:30 pm
Elementary - 3:31-5:30
Middle School - 3:31-5:30

LOGGING INTO FACTS FAMILY PORTAL
Go to macademy.org
Select the Academics tab
Select Family Portal
Select FACTS log in on the right
District code - MA-AL
Enter your User ID and Password and select login as Parent

TO MAKE INCIDENTAL OR LUNCH PAYMENTS
Log into Family Portal
Select financial on the left
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Health

SCHOOL HEALTH SERVICES
Madison Academy is staffed with a full time Registered Nurse. Kristi Smith, RN is located in the
Elementary School and manages all of Madison Academy’s health needs.  She can be reached by
phone @ 256.469.6400 or email at ksmith@macademy.org.

In case of illness or accident at school, parents are notified by accident report, email, or phone
call.

ILLNESS and MEDICATION
Communicable Diseases

1. Communicable disease is defined as a disease that may be transmitted directly or
indirectly from one individual to another. Illness is defined as a state of being sick.
Examples of communicable diseases include but are not limited to: strep, staph infection,
stomach virus, COVID-19, flu, ringworm, pink eye, impetigo, and scabies. Madison
Academy School Health Services realizes that the spread of communicable diseases
cannot be totally prevented, but preventive measures can be taken to reduce the incidence
of communicable diseases and therefore promote the health of our students. All students
with suspected or confirmed communicable diseases will be evaluated on a case-by-case
basis. Please notify Nurse Kristi or the Little MA office if your child has been diagnosed
with any infectious communicable disease.

2. Students must be free of fever (100.4 degrees and over), vomiting, pink eye, infectious
drainage from the nose, and diarrhea for 24 hours without the aid of fever-reducing
medication, before returning to school.

Medication
1. All prescription medications should be in the original container with the student's name

clearly marked. School staff cannot administer any medication without a completed
Prescribers/Parent Authorization (PPA) form. According to the Alabama State
Department of Education, this is the only form the school can accept. Download the form
and take it to the doctor's appointment and have the doctor sign if prescribed medication
must be administered at school. The office has copies of the PPA form available.
You can also access the form at this link:
PPA Prescription med 2019.pdf, 385.88 KB; (Last Modified on June 1, 2021)

2. Non-Prescription: Some over-the-counter medications such as Tylenol, Advil, Antacids,
cough drops and allergy medication can be administered after parental permission has
been provided and PPA form filled out. A doctor’s signature is not necessary for
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over-the-counter medicines Each family is responsible for completing and updating the
FACTS medical section for each student enrolled at Madison Academy.

3. Take medicine to the Little MA office. Never place medication, including cough drops or
inhalers, in a child's bag.

IMMUNIZATION
1. Students entering school must present a valid Alabama Certificate of Immunization

(IMM-50) or exemption. Students in grades 1-6 must have proof of Varicella vaccine or
verification of having had the chickenpox virus.

2. The IMM-50 must have an expiration date in order to be valid.
3. Each student must have a copy of his/her birth certificate on file in the office.

ADDITIONAL HEALTH INFORMATION
1. Apply long-lasting sunscreen and/or bug spray on your child before school, if needed, for

protection.
2. Please keep pick up, emergency contact, allergy information up-to-date in FACTS  and in

the office.  It is crucial the school has a current home, cell, work numbers, and address.
Notify the teacher when contact information has been changed.

3. Children who suffer from severe food allergies should pack a lunch and snack everyday.
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Arrival/Departure and Attendance Policies

Kindergarten Attendance
Madison Academy requests Kindergarten families to schedule vacations and trips during school
calendar breaks unless cleared through the administrator.

Excused Absences
1. All school-related absences, doctor’s excuses, and absences due to extenuating

circumstances (as determined by administration) are excused.
2. Ten parent notes per year are excused.  Parents/Guardian must email or send in a written

note for absences to be excused.  A parent note is an excuse for an absence
written/emailed by a parent/guardian requesting the absence be excused.

3. Every child has ten “Parent Note” excuses each year. Parent notes are used for illnesses
without a doctor’s note or vacations.

4. More than ten absences, whether planned or unplanned, are unexcused without a doctor’s
note or evidence of extenuating circumstances.  The principal uses discretion if absence is
excused.

5. All makeup work for excused absences, including tests, homework, and projects, must be
made up within three school days for each day absent.

6. Planned absences--family trips, etc-- must be submitted to the principal no less than one
week before the absence(s).  Students who communicate planned absences in advance
have the advantage of coordinating makeup work with the teacher.  Teachers have the
prerogative to require makeup work to be completed in advance of the absence(s).
Otherwise, all work must be made up within three days of returning to school.

Unexcused Absences
1. Unexcused absences are more than ten absences that are not school-related or not

excused by a doctor’s note.
2. After ten unexcused absences, the parents will be contacted by the administrator.
3. Excessive absences/tardies incurred during the school year may result in student

retention or denial of invitation to re-enroll, subject to the attendance committee’s review.
4. An unexcused absence means that permission from administration is not granted.
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Tardiness
1. An unexcused tardy is defined as being 1-10 minutes late from the start of school/class,

7:45 am, for reasons other than a doctor’s appointment.
2. Children are considered late when not in the classroom by 7:45 am.
3. A parent should sign in their child through the office if children cannot be in their

classroom by 7:45 am .
4. Five unexcused tardies convert to one parent note or unexcused absence.

Concerning Checkout
1. Students must check in before 11:30 am or check out after 11:30 am to be considered

present half day.  Students must be at school at least half a day to be considered present.
2. Check in and out through the office.  If a student needs to be ready for checkout at a

particular time, call, email, alert through SchoolPass, or send a written note in advance.
3. No checkouts between 2:15 pm and 2:30 pm to allow teachers time to prepare all students

for dismissal.
4. No checkouts through the lobby during carline: 2:30 pm - 2:45 pm

Arrival and Departure of Students
School Day Hours: 7:45am - 2:30pm
Arrival

1. Little MA’s doors open at 7:15 am. There is no extra cost for early morning care.
2. Car line begins at 7:15 am around the back of the school.  Enter the car line on the north

end of the building.  A staff member is available to open car doors and school doors for
students. For safety sake, allow your child to exit on the passenger side of the car.

3. Walking a child to the front doors is an option.  Parents may park in front of the building
along the sidewalk and escort children to the front doors. Parents are encouraged to park
along the sidewalk. Don’t forget to lock the vehicle when leaving.

4. Children are not allowed to exit their vehicle and enter the building without an escort.
5. Avoid blocking traffic during the morning car line.
6. All children must eat breakfast before school. No breakfast is served.
7. Students entering the building between 7:15 am-7:25 am sit with belongings on a red

square until time to go to class. PreK3/PreK4 teachers escort students to the classroom.
After 7:25 am, all students go straight to the classroom.

8. Students are considered late if not in class by 7:45 am.
9. Car line ends at 7:43 am.  Park the car, walk the child into the building, and sign the child

in for the day if the child will not be in the classroom by 7:45 am.
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Afternoon Dismissal and After School Care
1. Since teachers are preparing students for dismissal, do not check out between

2:15 pm-2:30 pm.
2. Students are dismissed through the car line beginning at 2:30 pm.  It is best to not arrive

at the car line before 2:25 pm.  Arriving too early backs the car line to Old Madison Pike
and causes traffic issues. Little MA refrains from dismissing children through the lobby
during the car line to eliminate confusion.

3. Adults help children into cars.
4. To keep the car line running efficiently, pull over to the side past the playground to

buckle.
5. Only parent-approved individuals with proper ID are allowed to pick up children without

a SchoolPass’ RFID tag.  These people should park in the front of the building and enter
the lobby with identification. If the school was alerted about a different driver for pick up
through email or a phone, the driver may show their ID in car line.

6. Change your child’s pick up status through the SchoolPass app for an easy transition from
the normal pick up routine.

7. Add drivers who are allowed to pick up your child through the SchoolPass app and
FACTS. Parents may purchase additional RFID tags through the front office for $5.00.

8. Pick-Up Instructions
● After 2:45 pm: Drive around back (gym side) to pick up and check out.
● Be prepared to show a photo ID until the staff becomes familiar.
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After School Activities

BEYOND THE BELL - 2:45 pm - 3:30 pm
EXTENDED DAY - 3:31 pm - 5:30 pm

1. Park in the back parking lot behind the gym for pick up after 2:45 pm and sign out
children.

2. Be prepared to show a photo ID until the staff becomes familiar.
3. A charge of $1 per minute occurs after 5:30 pm.

Beyond the Bell and Extended Day are billed separately from tuition and billed the first week
of the month.

AFTER the BELL FUN ACTIVITIES (ATBF)
1. Parents can opt to register their children for after school classes provided by outside

vendors. Parents pay fees directly to vendors.
2. ATBF registration is held in mid-August and mid-January, and classes typically begin in

September and February. Typically Soccer Shots begin in March.
3. Registration information and a schedule is emailed.
4. No children can join ATBF activities after registration has closed.
5. Parents park in the back of the school (gym side) to pick up their children. Little MA staff

will check children out of the activity through SchoolPass. If parents arrive early, they
can wait for their children in the hall by the lobby.

6. Be prepared to show a photo ID until the staff becomes familiar.
7. Students still at school five minutes after the activity has ended join After School Care

and the daily Extended Day fee is applied for the day.

MADISON ACADEMY ATHLETICS - MAA Sports
Madison Academy offers a variety of athletic programs for ages 4 through 6th grade. The
following athletic programs are available for Little MA students:

Soccer: 4 yrs old and up / Fall sport / Early August registration
Football: 5 yrs old and up / Fall sport / Late Spring registration
Cheerleading: 5 yrs old and up / Fall sport / Spring registration
Basketball:  5 yrs old and up / Winter sport / Fall registration

Registration details will be in the News from the Ark.
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Academic Information

COMMUNICATION
Little MA communicates through the following methods: Google Sites,  newsletters, email, text
(also called parent alert), notes, and flyers.

● Classroom teachers include weekly newsletters through Google Sites and/or email.
● Little MA emails a school newsletter called News from the Ark weekly.

HOMEWORK
Kindergarten homework is a part of school and participation is graded on the report card. Be
aware of due dates and give your child the extra practice at home for academic success.

GRADES
Evaluation of a student’s achievement and improvement is based on class work, test grades,
participation and effort.
Kindergarten Grading Scale:

S-Satisfactory
P-Progressing
N-Needs Improvement
U-Unsatisfactory

NOTE: Report cards are issued the Thursday after the quarter ends. Refer to the school calendar.

ACCELERATED READING
Accelerated Reader (AR) Enterprise is a web-based program that manages students'
reading and vocabulary practice. Students may participate in AR when at least a Late
Transitional Reader according to STAR Early Literacy. Students read books appropriate to their
level (determined by STAR assessments) and take multiple-choice quizzes on each title. A
student may read books he or she has at home, as well as books checked out from the school or
public library. To verify whether a book has a corresponding AR quiz use www.arbookfind.com.
AR gives immediate feedback to students on their reading and vocabulary quizzes. Parents have
the option to sign up for electronic updates on a child's AR scores and reading progress (up to six
email addresses). Quizzes must be taken on campus (classroom or library) as per license
agreement, Monday through Friday, 7:30am -  2:45pm, when school is in session.
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ASSESSMENTS and CONFERENCES
1. Continuous evaluation is an important component of a successful program. Careful

teacher observations are made to identify each student’s strengths and weaknesses in their
social, physical, and academic development.

● PreK-3: Two assessments per year
● PreK-4: Three assessments per year
● Kindergarten:

○ Quarterly Report Cards
○ STAR Early Literacy assessment four times per year
○ STAR Reading assessment

■ Kindergarten students are assessed based on readiness
All assessments are sent home in the student's folder.

2. A close working relationship with parents is necessary for student’s to reach optimal
growth and development.  Communication is the key to parent-teacher cooperation and
must start at the beginning of the school year.  Teachers are willing to provide
information about students and the goals of the class.  Parent orientation presentations are
designed to familiarize parents and students with the teachers, facilities, and curricular
program.  Teachers schedule conferences early in the school year for all parents, and
parents are encouraged to set up a conference at any time to ask about their children's
progress. Conferences can be held in person or virtually.

3. Typically, parents are encouraged to participate in organized school activities. Feel free to
call the office with questions. Teachers may not be disturbed during class time so an
e-mail or message given through the office is the best way to communicate with teachers.

4. Parents are encouraged to schedule conferences by phone, in person, or virtually when
parents have concerns.

ELECTRONIC DEVICES
Kindergarten students are assigned a Madison Academy iPad for classroom use only. PreK4
students may occasionally use iPads during learning stations. All students are required to adhere
to all provisions and conditions set forth in the Responsible Use Policy. Any violation of this
policy will result in disciplinary action, including the possibility of the loss of technology
privileges. Students are to report any known violations of this policy to appropriate
administrative staff. Infractions of the iPad Rules and the Responsible Use Policy may result in
limitations imposed on the student’s technology use. Madison Academy takes no responsibility
for violations conducted on school iPads and/or materials stored on the network.
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RESPONSIBLE USE POLICY
1. All iPads are used with the teacher’s permission.
2. Keep the iPad free of markings or stickers.
3. The teacher determines screen-savers and/or backgrounds.
4. Handle iPads with care.
5. Students must utilize the iPad according to the teacher's instructions and must not stray

from learning activity.
6. Electronic devices are kept in a designated place indicated by the teacher.
7. iPad centers are used to enhance learning.
8. Under no circumstances may a child use an electronic device to take pictures or video at

school unless directed by faculty. These items, if misused, will be removed from the
student.

9. sThe device is fragile, and may break if it is dropped. Therefore it should only be used
while it is on a flat, sturdy surface such as a table.

10. The device must be kept in its protective and approved case at all times. The cases are
designed for device use and portability.

11. The Internet is only to be used for academic research and as a means of obtaining
information required by a teacher or administrator.

12. Sound must be turned off except when it is being used as part of a class and headphones
will be required for use in some classes and it will be the responsibility of the student to
bring their own headphones.

13. Rude, abusive, threatening, or otherwise inappropriate language is not permitted.
14. Students must not change the locked-screen profile.
15. The device will be treated in a similar manner as other school-owned educational

property.
16. All Madison Academy policies, rules, handbooks, contracts, and directives, including

disciplinary measures, apply to the use of the device.
17. Loss, Damage, or theft of the device must be reported to the school Technology

Department immediately.
18. Students are required to report unacceptable device use by another student.
19. Students are responsible for maintaining the integrity of the Madison Academy Device

Program and the school’s network system. Students should report any violations of this
policy.

DEVICE USE
The device has wireless capability and while on campus, students will access the school’s servers
and the Internet using this wireless infrastructure. Madison Academy will filter the devices both
at school. There are sites that will not be accessible to the students. Even though the computer
will have a filter it may not be foolproof.
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GENERAL CARE
Students are expected to treat their device with care and respect. The device is the property of
Madison Academy and should be kept clean and free of marks at all times. Placing stickers,
writing or drawing on, engraving or otherwise defacing the device is not allowed and will result
in loss of privileges. If damage occurs, the student will be charged for the repair of those
damages and could be charged for replacement of the device. Students should use care when
plugging in and unplugging power cords from the device. Power supplies and cords are very
fragile. Care should be taken when walking or moving around areas where device cords are in
use. Screens accumulate smudges and fingerprints and to clean these, choose a microfiber cloth
and rub gently to remove smudges. Electronic cleaning wipes can also be used to remove prints.
After using the wipe, clean with a microfiber cloth to remove any build-up.

NO GUARANTEED CONTENT PRIVACY
Although the content of the device is not routinely monitored, Madison Academy reserves the
right to monitor and access data of the device if it suspects or is advised of possible breaches of
security, harassment, or other violations of other school policies, rules, regulations, directives, or
law, or evidence exists which demonstrates to the school that the device may contain
information, data, or other intellectual property that belongs to another person.

DISCIPLINARY MEASURES
Noncompliance with the above Madison Academy Device Responsible Use Policy will result in
loss or restriction of device privileges. Repeated or severe infractions may result in permanent
termination of privileges. Use of a Madison Academy device may be revoked at any time.
Students may be required to make full financial restitution for any unauthorized expenses
incurred or any damages caused to the device. School administrators will determine violations of
the Madison Academy device Responsible Use Policy. Students violating any part of this policy
may face additional disciplinary action deemed appropriate in keeping with the adopted
disciplinary policies and guidelines of Madison Academy. The use of any Madison Academy
technology is a privilege and not a right. Students are expected to use the device in accordance
with this Responsible Use Policy, and any applicable laws. Failure to use the device in an
appropriate manner will result in any or all of the following consequences, as determined by the
staff and administration of Madison Academy.
● Student conference
● Parent conference
● Cancellation of student use or access privileges
● School disciplinary actions

REPAIRS AND MAINTENANCE
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In the event of damage, the device and any damaged parts must be brought to the Technology
Team for repair. A technician will determine whether to repair or replace the device.
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Little MA Life

SNACK and WATER BOTTLES
Parents provide one nutritious snack during the school day. Snacks are placed in the school bag
and not in the lunch box to eliminate confusion. Parents provide a water bottle filled with water
with their child’s name clearly labeled. Water bottles need to be spill proof and easy for your
child to recognize. Classroom sinks can be used to refill water bottles. If a child forgets their
water bottle, one will be charged to the FACTS account.

LUNCH
Chef Advantage prepares nutritious, hot meals.  A menu for the month is published in the Friday
News from the Ark. Students may buy or pack a lunch. If a child does not have a lunchbox, the
staff will provide a school lunch unless notified by the parent.  Milk or water is available for
those who packed a lunch. All lunch charges are billed to the student RenWeb account.

1. When packing a lunch, pack a meal that is easy for the child to open or is not
time-consuming for the teacher to open.

2. No carbonated drinks or glass bottles allowed.
3. Students may purchase a milk or water bottle with a packed lunch.  The cost is billed

through the lunch account.
4. Lunch money should be put in the lunch account through the business office or FACTS

account.  It is permissible to send payment through the Little MA office. Please send in
at least one week’s worth of lunch money at a time.

5. Parents are welcome to eat lunch with their child. Since lunchtime is important for
building community within a classroom and developing social skills, limit visits to ten
visits per school year. Visitors check in at the office first. (Call by 8:30 am or send a
note/email if eating a school lunch to ensure there is enough food.) Lunch must be
confined to the student’s lunch period.  A visitor’s lunch is billed through the child’s
lunch account.

6. Lunch Times:
a. PreK3 - 10:45 am - 11:15 am
b. PreK4 - 11:25 am - 11:55 am
c. Kindergarten- 12:05 pm - 12:35 pm

7.  Chef Advantage strives to be a peanut-free environment.  However, if a child
is highly allergic, parents should pack a lunch.

8. Chef Advantage can substitute some food items for medical or special dietary
needs.
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ALLERGIES
Keep FACTS updated with children’s allergies and medical diagnosis so the school can best meet
students’ needs. It is best practice to alert the office and teacher of changes.

PARTIES
1. Typically, parents are invited to participate in holiday parties.
2. The school encourages parents to celebrate student’s birthdays during lunchtime. Parents

are encouraged to attend this special time. Parents and children will sit away from the
class and may furnish a treat such as cookies, donuts, individual ice cream cups, or MINI
cupcakes.  If schedules do not permit parents to attend, they may send items with their
children.

3. Parents of children with food allergies may send in treats for special celebrations. Treats
can be kept in the room or Little MA kitchen.

4. Although balloons, flowers, etc… sent to school seems like a sweet way to make children
feel special, it relates disappointment in other students.  Please send flowers, balloons,
etc… to the home of the child and not to school.

5. Children should not bring party invitations to school unless the entire class is invited. It is
allowable to invite all girls or all boys for a gender-specific party. All other invitations
should be sent privately.

Notes:
1. Planned reward parties must be approved by the principal.
2. Class party activities must be approved by the classroom teacher.
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General Information

PARENT COOPERATION
Little Madison Academy is committed to developing a school environment that is both
preventative and instructional when it comes to dealing with disruptive or unsafe behavior.
Rules, best practices, and procedures are taught, modeled, and reinforced in all school settings,
i.e., in the classroom, hallway, cafeteria, playground, gym, and restroom. Parents are responsible
for responding to school communications pertaining to their children, and understand and
support fair, consistent administration of school rules and policies. We strive for less disruptive
classroom behavior, improved morale among students and staff, and development of students’
social skills and responsible behavior. Most importantly, we are working towards the
school-wide mission of our students’ growth in wisdom, in stature, and in favor with God and
man.

1. Parents/guardians at school for after school activities are responsible for the proper
conduct of their children in the building or on the school grounds. Children should be
supervised at all times.

2. Parents/guardians are asked to identify themselves when sending correspondence to the
teachers, administration, or staff.

3. Parents who visit during the school day or school-sponsored events are asked to dress in
modest apparel.

FIELD TRIPS - KINDERGARTEN
Parents are invited to attend several field trips. Some field trips do not allow for parent
chaperones due to space. Thank you for your cooperation in making field trips safe, memorable,
fun, and educational.

1.  No siblings allowed unless instructed otherwise.
2.  All children must ride on school transportation to and from the field trip unless permission

is granted from the Principal for special circumstances.
3.  Parent chaperones meet the class at the field trip location.
4.  Children stay with their class and are encouraged to listen to guides/teachers and use good

manners.
5.  Field trips are learning experiences; therefore, parents should refrain from visiting with

their child and other parents during times of teaching or instruction-giving. A parent helps
chaperone the field trip experience.

6.  Concessions and gift shops are not part of the field trip experience unless indicated
otherwise.
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7. Parents can check out their child through the teacher at the field trip site.
8. Parents who could not attend the field trip may check out their child after the bus

has returned to school.
9. Students wear field trip shirts provided at the beginning of the year.

CHILD ABUSE
Cooperation with Governmental Authorities
Madison Academy takes the responsibilities of reporting suspected child abuse, neglect,
and abandonment seriously, and will cooperate with governmental authorities in
connection with their investigations. Questions regarding the school's mandatory
reporting obligations should be directed to the guidance counselor.

CUSTODY AGREEMENTS
In  cases  where  parents  are  divorced,  an  affidavit  of  the  court  will  be  supplied  to  the
school  office  in  order  to  document  the  official  custody  arrangements regarding children
enrolled at Little Madison Academy. Upon request, the school will provide  school records to
both parents UNLESS  supplied with official  documentation prohibiting such. It is the parents’
responsibility to provide the school with updates. ONLY the custodial parent is allowed to check
out a child from school unless the school  has been otherwise notified in writing/email by the
custodial parent.

VIDEO POLICY
Movie ratings of “G” are acceptable. The movie/video must contain content with
educational value. Technology has broadened the spectrum of media content for teachers.
Teachers may use their discretion in determining what media is appropriate in supporting
curricular and spiritual development.

GUM POLICY
Madison Academy has a “no gum” policy. Children should not bring gum to school.
Gum may be given as a reward by teachers but will be thrown away before leaving the classroom
or area.

BOOK NOOK
The Book Nook is open Monday through Friday 7:35am-2:30pm, when Mrs. Kistler is available.

Book Nook Rules
1. Books may be checked out.
2. Up to two books per student may be checked out at a time- AR and Library Day book.
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3. Students who lose or damage a book will be asked to pay a fee of $15.  If the book is
located, please return to the library; payment however is considered a donation to
Madison Academy.  Checking out books is allowed as soon as an overdue book is
returned or fee paid.

4. There are no late fees.
5. Proper library behavior is required for library patrons at all times.
6. Parents are encouraged to be aware of the books their children check out, in addition to

the library staff monitoring for interest level appropriateness.

ADDITIONAL INFORMATION
1. Mark the student's name clearly on tote bags, water bottles, book bags, lunch boxes,

nap mats, nap mat bags, coats, jackets, sweatshirts, gloves and other possessions.
2. Students bring a spill-proof water bottle labeled with their name daily. If a child

forgets their water bottle, a reusable water bottle will be provided for $5. The child may
keep the water bottle.

3. Check bags/folders each day for school messages or important information and remove
schoolwork.

4. Since students go outside as often as the weather permits, dress children appropriately for
the weather.

5. All students must be toilet-trained.  Although accidents may happen now and then, this
should be an exception and not a frequent occurrence. The definition of school potty
trained is different from the definition of home/daycare potty trained. Students should not
depend on adults to read body language or have to be  prompted to take care of potty
needs.

● Child goes to the restroom without prompting.
● The child can pull down/up underwear/pants without help.
● Child can wipe with no help.
● Teachers can help with snaps/buttons/zippers.

6. Give all medications to the office.  Medications should not be placed in the student’s
bag.

7. Little MA requires parents to follow Alabama laws concerning car seats, booster
seats, and seat belts during car line pick up:

a. Forward-facing car seats until a child is 5-years-old or weighs more than 40
pounds.

b. Booster seats until a child is 6-years old.
8. All guests during the school day need to check in/out through the office.

INCLEMENT WEATHER
1. An announcement regarding closings, early dismissal and late arrival will be
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made on Parent Alert and local TV Channels 19, 31 and 48.
2. When inclement weather takes place during school hours, please know that students are

kept in a safe place.
3. When school is dismissed early there will be no after school care.
4. On delayed openings, students should arrive no earlier than 30 minutes prior to

the opening time. Due to a shortage of time, students may be asked to pack a
lunch when there is a delayed opening.

5. It is understandable that an automatic response is to call the school. However, when lines
are tied up, it is impossible for emergency situations to be handled and emergency phone
calls to be made. Please know that MA has an immediate connection with the weather
bureau and keeps informed of impending weather.

6. The transportation safety of students and staff is always a top priority. Because the MA
student population is dispersed, parents are the best judges for road conditions where they
live. Regardless of administrative decisions, when parents deem that road conditions
warrant staying home, parental judgment takes precedence.

Thank you for choosing Little Madison Academy! It is Little MA’s goal to lovingly guide
children through this time of early social interaction and education as we provide a quality
education that allows students to grow in Godly and academic wisdom, in stature, making good
choices for a healthy body and mind, and in favor with God and man.

All families are asked to signify their desire to partner with Madison Academy and adhere to the
rules, policies, and procedures by administration or through the admissions process.

Thank you for making Madison Academy your school family!

31


